	Activity Projects Officer
Part Time (24 hours per week)
(£24,438 per annum pro rata)
2 Year Fixed Term Contract
 (extension funding dependent)
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Position: 
A fixed part-time 2-year contract with potential to extend dependent on future funding.  Working as a key part of the Outdoor Access Trust for Scotland (OATS) team the post holder will lead on path volunteering/maintenance in the Cairngorms and throughout Scotland and assist in the delivery of Activity Projects in relation to access and paths in the Cairngorms.  The postholder will need to work with partners to develop and deliver high quality access and volunteering opportunities which enhance the wider aims of the Trust.  Working directly with people of all ages and abilities the post holder will be self-motivated, organised and flexible to meet the needs of the project.  Working alongside a small team the post holder can be based in the current OATS office in Perth (homeworking will be fine for the majority of the time), and will be required to work a range of week days and weekends depending on the needs of the project, throughout Scotland.  
Job Description

The responsibilities and examples of project targets associated with this role include: 

· Volunteering – Lead on the development, implementation and reporting of The Volunteer programme, to develop a wide range of Volunteering opportunities throughout Scotland.
· Adopt A Path – Further development and co-ordination of the Adopt A Path programme
· Maintenance – Co-ordinate and manage the maintenance programme carried out by contractors and volunteers, with particular focus on the Cairngorms

· Cairngorms Projects – Assist with projects in the Cairngorms relating to the development and promotion of the Speyside Way.

The post holder will also be expected to play an active role in the team’s work in delivering:

· Compliance - Ensure compliance with statutory requirements for Health, Safety and Environment, Cultural and Natural Heritage and other regulatory frameworks.

· Relationship Management - Ensure that good relations are maintained and enhanced with key Project Partners, Land Owners, Site Managers, Public Bodies, User Groups and Communities.

· Public Relations – Work with OATS PR support to ensure that project milestones are marked with media events and contribute to the wider promotion of the Trust’s through social media.
Person Specification

Essential Skills and Qualifications:

· Educated to degree or equivalent level of experience in a relevant subject area

· Experience of operating in the at least 2 of the following fields – Volunteer development & management, Path work, Training within the Countryside/Conservation Sector; Interp/Promotion
· Experience and/or knowledge of the Health Safety and Environment framework in relation to working in the countryside
· Organisational/follow through skills – the ability to prioritise and meet deadlines

· Experience preparing, editing, and producing proposals and technical reports

· Excellent oral and written communication skills

· Flexibility to work evenings and/or weekends as required

· Self-motivated with a work ethic that recognises the importance of initiative

Desirable Skills and Qualifications

· Health and Safety/First Aid Qualifications

Employment


21 hours per week, excluding breaks, with hours per week mostly between 0900 – 1700.  However, it is recognised that post holder will be required to work out of normal hours on occasions and time off in lieu of payment will be provided for this. This post includes 34 days per year annual leave, and this includes all public and statutory holidays.  The post holder will be required to provide a private vehicle for business use and will be reimbursed for work related mileage.  A contributory pension scheme is available for the successful candidate.  Whilst initially for 2 years on fixed term contract, there is good potential for this post to grow and extend as the initiative develops.
Application forms should be sent to dougie@outdooraccesstrustforscotland.org.uk by 5pm on 31st October 2021.  Contact Dougie Baird (CEO) at the same address for queries regarding the post.[image: image2.png]
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